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Induction Checklist - Seawinds

Date: _______________________
Work Experience Student/Employee: __________________________________________
Program Manager: ________________________________________
	TASK EXPLAINED & SHOWN
	YES
	NO

	Tour inside the work shed
	
	

	Kitchen Area – Awareness of break times & amenities
	
	

	Safe use of aids- Gloves, hats & sunscreen
	
	

	Knowledge of work clothes- long pants & work boots (if possible)
	
	

	Knowledge of evacuation area, procedure & location of restricted areas
	
	

	Location of phone & emergency phone numbers
	
	

	Location of fire extinguisher
	
	

	Location of First Aid Box & Defibrillator
	
	

	Awareness of support staff knowledge of First Aid
	
	

	Awareness of snakes on site – Location of snake kit & procedure 
	
	

	Tour outside the work shed
	
	

	Location of toilets
	
	

	Retail area & Bart shade house
	
	

	Location of pot wash area & pot/tray storage area
	
	

	Poly tunnels: Selma, Bender & Patty
	
	

	Shade houses: Leela & Barney 
	
	

	Location of trolleys, wheelbarrows and soil bays
	
	

	Safe use & Handling of Trolleys- Loading & unloading
	
	

	Safe lifting of nursery plants, wheelbarrows etc.
	
	


__________________________
                              __________________________________

Signed Program Manager



Signed
Work Experience Student/Employee
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